
 
 

JOB TITLE:  Compliance & Safety Coordinator  

REPORTS TO:  Recycling Coordinator  

SUMMARY: Provides oversight of our Compliance & Safety programs to ensure proper documentation, 
handling, disposal, processing, reporting, training, and clean up procedures are followed and in compliance with 
county and state regulatory requirements. This includes daily assessment of the Cutler yard for spills, tonnage 
assessment, proper handling of hazardous, universal, and electronic waste, and proper labeling/processing of 
storage containers; weekly eyewash station inspections, monthly fire extinguisher inspections, and quarterly 
first aid kit inspections.  

ESSENTIAL DUTIES AND RESPONSIBILITIES include the following, but not limited to: 
• Daily inspection of the Cutler yard with primary focus on the Maintenance/Shop, Material Recovery 

Facility (MRF), and Recycle Center (Buyback) areas 
• Weekly inspection of all eyewash stations, fuel tank/pump, oil tank maintenance, and storm water 

observations 
• Monthly inspections of all fire extinguishers, air board paint logs, and paint booth maintenance 
• Monthly review of daily logs at Recycle Center (Dinuba) and Transfer Stations (Porterville/Visalia) 
• Quarterly inspections of all first aid kits 
• Secondary contact for county and state audits (Manager is primary) 
• Identifies potential hazards and discusses training opportunities with Manager(s) 
• Trains on proper handling of spills 
• Maintains checklist of inspections 
• Reports issues to Managers and assists in clean ups 
• Labels hazardous waste and ensures proper disposal within required timelines 
• Maintains records including Cutler yard daily report log, shipment receipts, labels, etc. 
• Adheres to all safety procedures 
• Attend all mandatory safety meetings, which may be scheduled outside regular hours 
• Performs other duties as assigned 

REQUIRED QUALIFICATIONS: 

• Must maintain a valid driver’s license and a clean DMV record 
• Must be insurable 

SUPERVISORY RESPONSIBILITIES: None 

EDUCATION AND/OR EXPERIENCE:  

• High school diploma or equivalent 

LANGUAGE SKILLS: English; bilingual preferred (English & Spanish) 

REQUIRED SKILLS/COMPETENCIES:  

• Basic computer/tablet knowledge 
• Able to communicate effectively in a professional and courteous manner 
• Able to follow oral and written instructions 
• Able to write legibly 
• Able to clearly explain issue / resolution 
• Able to work independently with little to no supervision 


